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CHUO KIKUU CHA SAYANSI NA TEKNOLOJIA MBEYA

MBEYA UNIVERSITY OF SCIENCE AND TECHNOLOGY

Kumb. Na. CA.37/476/01/54 Date: 30t July, 2026

VACANCY ADVERTISEMENT

Mbeya University of Science and Technology (MUST) is a result of the transformation of
the Mbeya Institute of Science and Technology (MIST) through the Universities Act
No.7 (2005) and Charter of Mbeya University of Science and Technology, 2013, with
the aim of becoming the leading Centre of excellence for knowledge, skills and applied

education in science and technology.

Mbeya University of Science and Technology (MUST invites dynamic and suitable

qualified Tanzanians to fill four (4) vacant post mentioned below;

1. ARTISAN Il - (PLUMBER) (1 POST)
1.1 DUTIES AND RESPONSIBILITIES

(i) Performs specified craft jobs under supervision

(i) Performs routine technical cleaning of the work environment

(iii) Takes care of tools and equipment

(iv) Assists in operational repairs of machinery, facilities, buildings and
infrastructure

(v) Participates in report writing

(vi) Plans and supervises routine works

(vii) Reports maintenance problems to senior staff

(viii) Perform any other duties as may be assigned by Supervisor
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1.2 DIRECT ENTRY QUALIFICATIONS

Holder of Form IV or Form VI certificate with Trade Test Grade I/Level Il in
Mechanical, Electricity, Masonry, Carpentry, Plumbing, Printing, Painting or
equivalent qualification and who has working experience of at least 7 years.

1.3 REMUNERATION: PGSS 5
1.4 TENURE: CONTRACT (ONE YEAR CONTRACT)
1.5 DUTY POST: MUST RUKWA CAMPUS COLLEGE

2. AGRONOMIST Il - (1 POST)
2.1 DUTIES AND RESPONSIBILITIES

(i) To assist in development and administration of research, extension and Animal
production;

(i) To assistin instructing and conducting demonstrations;

(iii) To assist administration and implementation of projects;

(iv) To assist in demonstrations and publication of technical information; and

(v) To perform any other related duties as assigned by supervisor.

2.2 DIRECT ENTRY QUALIFICATIONS

Holder of Bachelor Degree in one of the following fields: Agriculture, Agricultural
Education and Extension, Agronomy, Horticulture, Crop Science, Agricultural
Economics, Agribusiness or its equivalent from a recognized Institution.

2.3 REMUNERATION: PUSS 4
2.4 TENURE: CONTRACT (ONE YEAR CONTRACT)

2.5 DUTY POST: MUST MAIN CAMPUS
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3. OFFICE MANAGEMENT SECRETARY Il - (1 POST)
3.1 DUTIES AND RESPONSIBILITIES

i)  To type all general correspondence and non-confidential matters;
ii)  To ensure Office orderliness and neatness;

iii)  To receive/Send Official email;

iv)  To record incoming and outgoing files in the respective office;

v) To type letters, minutes, reports, papers, bulletins, circulars, charts;
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(vi) To ensure that stationery is available;

(vii) To ensure that the respective office is punctually opened

(viii) To ensure that copies of letters are filed in proper files;

(ix) To attend telephone calls and take messages for appropriate action; and
(

x)  To perform any other related duties as assigned by the Supervisor.

3.2 DIRECT ENTRY QUALIFICATIONS

Holders of a Diploma in Secretarial Studies who have passed Shorthand (English)
and Hati Mkato (Kiswahili) at a speed of 80 words per minute with computer
knowledge in MS-Word, MS-Excel, Internet, Email, MS-Publisher from a recognised
institution.

3.3 REMUNERATION: PGSS 4
3.4 TENURE: CONTRACT (ONE YEAR CONTRACT)
3.5 DUTY POST: MAIN CAMPUS

4. ACCOUNTS OFFICER Il - (1 POST)
4.1 DUTIES AND RESPONSIBILITIES

(i) Participate in preparing revenue and expenditure reports;

(i) Participate in preparation of bank reconciliation;

(iii) Participate in preparation of various Payroll Reports;

(iv) Prepare checks and payment receipts;

(v) Assistin preparing periodic reports and provide appropriate inputs;

(vi) Verify assets and reconcile the same between the general ledger and
fixed asset register; and
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(vii) Perform any other duties as assigned by a supervisor.

4.2 DIRECT ENTRY QUALIFICATIONS

Holder of Bachelor Degree or Advanced Diploma in Accountancy, Finance,
Business Administration majoring in Accountancy or Finance or equivalent
qualifications from recognised institutions or Intermediate Certificate (Module D)
offered by NBAA.

4.3 REMUNERATION: PGSS 6
4.4 TENURE: CONTRACT (ONE YEAR CONTRACT)
4.5 DUTY POST: MAIN CAMPUS

GENERAL CONDITIONS
i.  All applicants must be Citizens of Tanzania with an age not above 45 years of age;
ii. Applicants must attach an up-to-date Curriculum Vitae (CV) having reliable
contacts; postal address/post code, e-mail and telephone numbers;
iii. Applicants should apply on the strength of the information given in this
advertisement;
iv.  Applicants must attach their certified copies of the following certificates:
e Degree/Advanced Diploma/Diploma/Certificates;
e Degree/Advanced Diploma/Diploma transcripts;
e Form IV and Form VI National Examination Certificates;
e Professional Registration and Training Certificates from respective
Registration or Regulatory Bodies (where applicable);
e Birth certificate;
v. Attaching copies of the following certificates is strictly not accepted: -
e Form IV and Form VI results slips;
e Testimonials and all Partial transcripts;
vi.  An applicant who is retired from the Public Service for whatever reason should not
apply;
vii.  An applicant should indicate three reputable referees with their reliable contacts;
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viii.  Certificates from foreign examination bodies for Ordinary or Advanced level
education should be verified by The National Examination Council of Tanzania
(NECTA);

ix. Professional certificates from foreign Universities and other training institutions
should be verified by The Tanzania Commission for Universities (TCU) and
National Council for Technical Education (NACTE);

X.  An applicant with special needs/case (disability) is supposed/advised to indicate;

xi.  Only short-listed candidates will be informed of the date of interview;

xii.  Presentation of forged certificates and other information will necessitate to legal
action; and

xiii. ~ The deadline for application is 11t August 2026
APPLICATION LETTERS SHOULD BE POSTED TO THE FOLLOWING ADDRESS;
THE VICE CHANCELLOR,
MBEYA UNIVERSITY OF SCIENCE AND TECHNOLOGY,

P. 0. BOX 131,
MBEYA.
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